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Logging onto ClubRunner

* Three ways to access ClubRunner:

e | of 3: From our current Wooster Rotary Website:

hitp://woosterrotary.org
Click Wooster Clubrunner Site.

Rotary Club Wooster, Ohio

District 6650

Home

Club

Projects Access ClubRunner from our current Website: woostemrotary.org
Exchange i
Auction k)ﬂl LTVIT, 4 pin. all girls and boys grade -0 and vouth paches ifrvited 10 attend. Adiniss106-
Calendar o "j | food donation or $2 for People to People.

- % '\i
P
(‘J School Food Drive/collection- week of November 10 at all local schools with Rotary
_ _ . £ i1 da A . Aodads A 1

P+ ) 1o ico T

Wooster Clubrunner Site
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http://woosterrotary.org/

Logging onto ClubRthﬂe'rﬂ

* Three ways to access ClubRunner:

e 2 of 3: From our upcoming Wooster Rotary Website:
hitp://portal.clubrunner.ca/4962
Click Member Login at top right.

“ Member Login

Waooster, Ohio

Rotary Qﬁ Click on Member Login at top right of screen’/ Welcome

BT B

Home Club Projects Stories Calendar Exchange — Auction

Club Information Welcome to Wooster Rotary W mm“@

Mext Program

Welcome to our Club!

2} smee  Sep 29 12:00PM
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http://portal.clubrunner.ca/4962
http://portal.clubrunner.ca/4962

Logging onto ClubRunner

* Three ways to access ClubRunner:

o 3 of 3: Google Wooster ClubRunner and click on this result:
Wooster —- Home Page - ClubRunner

[
Go 816 Wooster ClubRunner “
wooster clubrunner I'm Feeling Lucky »
Press Enter to search.

7
1 Type in Wooster ClubRunner, click search, then
2. Choose this one... wooster - Home Page - ClubRunner

portal. clubrunner.ca/4962 «
Rotary Club of Wooster is neighbors, community leaders, and global citizens uniting
for the common good. With you, we can accomplish even more. The heart of ...
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Logging onto ClubRunner

* Refrieve Your Password:
e Login page appears. Click on New and existing users link.

ClubRunner "™ connect. Collaborate. Communicate.

Rotary Club of Wooster

Enter your login information below:

Login Name

Password

[] Keep me logged in

Click on New and
existing users...

New and existing users: refrieve login
and/or reset password
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Logging onto ClubRunner

* Retrieve Your Password:
o Complete the form. Submit.

ClubRunner " connect. Collaborate. Communicate.

Rotary Club of Wooster Home Page

Retrieve Login Information

Please enter your last name and email address to retrieve your login name and/or reset your password.

* Denotes a required field.

Last Name: | |

Email Address: | | =

Submit Cancel
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Logging onto ClubRunner

o Check for an email from Tim Swift :

ClubRunner Login Info.

Tim Swift <mailservice@clubrunner.ca>

Tue 9/18/2012 8:16 AM
Cheryl Boyer

Hello Cheryl Boyer,

This is your login information for the ClubRunner,
website:

Login Name: CherylBoyer4962
Password: 4962

Club: Rotary Club of Woo

If you need assistance, pl @se tep ;' to this email.

This message was automgtically generaréd by

Powered byDoxess

lubRunner for Wooster

Rotary Club of Wooster | Internal Communications Committee



Logging onto ClubRunner

» Return to Login, enter your login details from the
email:

ClubRunner” connect. Collaborate. Communicate.

Rotary Club of Wooster

Enter your login information below:

Login Name

|

Password
|

Ij Keep me loggedm

New and existing users: refrieve login
and/or reset password
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Logging onto ClubRunner

» Success! Add the page to your favorites.

ClubRunner”

Rotary C'ub Of Wooster Welcome, William [Logout] | Admin | Home Page | Al

Admin W ZVEe T Communication = Membership  Organization =~ RI Integration = Website  Reports  Events = Help

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities | More |

profile Member Profile

My Profile William Ross
Printable Version

Edit
Member Details
Title Gender Male
First Name William Date of Birth Sep 02 1949
Middle Name Anniversary
Last Name Ross Spouse/Partner First Name Roberta
Nickname Spouse/Pariner Last Name
Suffix Spouse/Partner Nick Name Robbie
Preferred Address Home Spouse/Partner Date of Birth
Preferred Phone Home
E-mail bill@ross-law.net Alternate E-mail
A emails will only be sent to the primary email address Birthday and anniversary years can only be viewed by Gub Executive
lavel or higher.
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My ClubRunner: Pertinent Tabs

» Getting Familiar with Specific Tabs

ClubRunner "™ connect. Collaborate. Communicate.

« My Profil —_—
ro I e Rotary Club of Wooster , Willizm [Logout] | Admin | Home Page | I EY I

Remain under My ClubRunner Tab.

[ ] P e rS O I I O | !m U VAelT BTN Communication  Membership = Organization | RI Integration = Website | Reports | Ewents = Help

My Profile = My Commitments | My Attendance My Committees  Directories \ Email Message Centre \ My New Member Activities | More |

- Biography Member Profie

« Commitments mmg,, =

. Settings ieasn

e Privacy P ek

Member Details

)
e My Committees
First Name William Date of Birth Sep 02 1949

Middle Name Anniversary

Last Name Ross Spouse/Partner First Name Roberta
Nickname Spouse/Partner Last Name

Suffix Spouse/Partner Nick Name Robbie
Preferred Address Home Spouse/Partner Date of Birth

Preferred Phone Home
E-mail bill@ross-law.net Alternate E-mail
=AW emails will only be sent to the primary email address Birthday and anniversary years can only be viewed by Qub Executive
levef or higher.
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- My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e Personal is default tab for My Profile

ClubRunner ™ connect. Collaborate. Communicate.

Rotary Club of Wooster : Welcome, William [Logout] | Admin | Home Page | A

Remain under My ClubRunner Tab.

lm (e lTLEAT LTl Communication | Membership | Organization = RI Integration = Website  Reports = Events | Help

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities | More |

Profile Member Profile

My Profile William Ross 2
[ |

Printable Version
Note that
this section
indicates
what area
you are in.

To EDIT your info for the these TABS,
click on a specific TAB.

Admin has to revise the Rotary TAB.

4

" Commitments | Settings |

Ppersonal (EEET|

Edit

Member Details

Gender Male

First Name William Date of Birth Sep 02 1949
Middle Name Anniversary

1 Last Name Ross Spouse/Partner First Name Roberta

u Nickname Spouse/Partner Last Name
To ED" WUT Suffix Spouse/Partner Nick Name Robbie
Pe’soml lllfo. Preferred Address Home Spouse/Partner Date of Birth
C“Ck on ihe Preferred Phone Home
Edn bl,ﬂhn. E-mail bill@ross-law.net Alternate E-mail

Al emails will only be sent to the primary emall address Birthday and anniversary years can only be viewed by CQub Executive
level or higher.
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- My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Profile > Biography

ROtarY CIUb Of Wooster Welcome, William [Logout] | Admin | Home Page |

!m My ClubRunner Remall'l Undel‘ Mv ClUbRUlll'Ier Tab. Website = Reports = Events = Help

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities | More |

profile Member Profile
My Profile William Ross
e Printable Version
N
Click on EDIT to add/revise any
Update info under the Biography Tab.
LY
Biography
Edit
Public

This biography can be viewed by anyone in the district.

Press Edit to Enter Your Biography

Vocational Description

This vocational description s infended for public display in a future release of 2 Rotarian business directory.
Press Edit to Enter Your Bicgraphy

Private Biography

Frivate biographies are only viewable by your club members and are not available to district members.

Press Edit to Enter Your Biography
Edit

Rotary Club of Wooster | Internal Communications Committee



- My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Profile > Commitments

Rotary Club of Wooster

Welcome, William [Logout] | Admin | Home Page | ARR

!m My ClubRunner l Remoll'l Ul'ldel' MY C|I.IbRUhl'IEl Tdb. Website  Reports  Events = Help

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities | More |

My Commitments This section allows you to view your commﬂmenls.J

Club Events

Date Event Name Location Member/ Friend

No event registrations.

Volunteer Tasks

Date Schedule Name Task

Meeting Responsibilities
Group Position
No meeting responsibilities assigned.
New Member Orientation
New Member Action

Date Completed
No new member orientation tasks.

You can access your Committees
through My Commitments.

Role Action

Current Committees
Committee
Club

Audio/Visual & Technology Member

View Committes
Program Committee Chair

Family of Rotary Member

View Committee
View Committee
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My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Profile > Settings

| e 2 *Remain under My ClubRunner Tab. | website Repans Events | Help

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities | More |

Profile Member Profile

- Under the Settings TAB, you can EDIT two items:
My Profile William Ross
3‘ Printable Version 1. Chonge qusword

2. Add/Revise your Custom Email Signature

" Personal " Rotary | Biography [ Commitments =il TE
Edit
System Login

Login Name William.Ross.4962

Club Access Level 70 - Member 1
m Password Change Password

Member Roles

Custom Email Signature

2. Edit

Last updated on Mov 04 2014 by William Ross

Go Back
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My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Profile > Settings > Change Password

TR s ]

: 1. Profile > Settings > Change Password l

J Login Name William.Ross.4962

Password

To revise your password, follow the steps as directed. Be sure to SaveU

0ld Password || |

Enter New Password | | Begin Typing

Confirm New Password | |

Password should contain at least 8 characters and 1
number

Save @ Cancel
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My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Proﬂle > Se’r’nngs > Cus’rom Email Signature

"Biography | Settings

Save  Cancel
Fields marked in red are required.

System Login

“\Name |William.Ross.4962

! 2. Profile > Settings > Custom Email Signature

/
Custom Email Signature
To add a single line break, hold down Shift and press Enter.
& @ @ £ = & - _=.-To add/revise your signature,
Fomat - || Font = -|B I u s type the text you would like
- " to appear as your salutation
ype Here

on any emails you send to
members through ClubRunner.

Be sure to Save!
S

_ ‘

Save  Cancel
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My ClubRunner: My Profile

» Getting Familiar with the My Profile Tab
e My Profile > Privacy

| sarin [T *Remain under My ClubRunner Tab. Jweoste | repors  events  rieip

My Profile | My Commitments | My Attendance | My Committees | Directories | Email Message Centre | My New Member Activities ‘ More ‘

Profile Member Profile

My Profile William Ross
Printable Version

i
Update

EEDREET AT TN TSN ETTr rivacy | Privacy under My Profile

= allows you to set your
1 Communication
Communication Preferences/- me@l‘ences ond ihe
Club Emails ability to control Privacy

Club Bulletin
District Emails

g items that you do or do not
]
District Bulletin &
@
@
@

want to be visible to
international members.

To EDIT settings for this e,
click on Edit at base of page.

Zone Emails
Zone Bulletin

Register Guest Confirmation
Email

RI Integration Privacy

International's database. If your club has opted out of
club has opted into, you can choose to opt out by

This section allows you to specify which fields you would like to update at Rota
certain fields, those will not be updated, even if you opt in. For a field that yor
unchecking it from the list below.

Allow Name & (Club Opted In)
Allow Home Address @ (Club Opted In)
Allow Business Address (Club Opted Out)

Allow Home Phone (Club Opted Out)
Allow Cell (Club Opted Out)

Allow Business Phone (Club Opted Out)
Allow Home Fax (Club Opted Out)
Allow Business Fax (Club Opted Out)
Allow Primary Email {Club Opted Out)
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My ClubRunner: My Committees
* My Committees Tab
» Committees are viewable by title

ClubRunner - Connect. Collaborate. Communicate.

Rotary Club of Wooster

Welcome, William [Logout] | Admin | Home Page | AARA

e T T Communication | Membership | Organization

My Committees

RI Integration = Website  Reports = Events  Help

My Profile | My Commitments | My Attendance Directories | Email Message Centre | My New Member Activities | More |

Committee List To view your committee members,

o click on a commitiee.

Committee Role Action

Club

AudiofVisual & Technology Member View Committee
Program Committee Chair View Committee
Family of Rotary Member

View Committee

Go Back
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Thank youl!

Have questions latere
Please ask any of the following members:

Greg Barbu
Brian Boyer
Cheryl Boyer
Becky Furlong
Lynn Moomaw

Robbie Ross
Kim Sayers
Andrew Vaeth
Anita Young



